0 9
%%ﬁﬁ@(%o @ 5 ttps:// WY
FAMIILY POROM

soft Skill Focus: >

Professionalism

PROFESSIONALISM isn’t one thing; it's a
combination of qualities. A professional
employee arrives on time for work and manages
time effectively. Professional workers take
responsibility for their own behavior and work
effectively with others. High quality work
standards, honesty, and integrity are also part
of the package. Professional employees look
clean and neat and dress appropriately for the
Jjob. Communicating effectively and
appropriately for the workplace is also an
essential part of professionalism.

Time Management

@ home

Daily Planning: Encourage kids to
plan their day the night before,
listing out the tasks they need to
accomplish.

Set Consistent Times: Establish
regular times for waking up,
meals, homework, and bedtime to
create a predictable routine.

Use Visval Aids: Use planners,
calendars, or charts to visvally
map out the day or week. This can
help kids see their schedule at a
glance.

Incorporate Breaks: Ensure there
are reqular breaks to rest and
recharge, which can improve focus
and productivity.

Flexibility: Allow for some
flexibility in the schedule to
accommodate unexpected changes
or interests that may arise.
Review and Adjust: At the end of
the week, review what worked
and what didn’t, and adjust the
schedvle as needed.
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What is Business Casual Attire?
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Click the above icons to explore each institutional website.
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